[image: image1.jpg]



Freephone 0800 0196 330     www.torfaenfis.org.uk     fis@torfaen.gov.uk

Becoming a Working Parent

Starting a new job or returning to a career when you are a parent can be an exciting and challenging time. Getting used to balancing the needs of your family and the demands of paid employment can take time.  It helps to have confidence in your childcare arrangements. And, don’t forget, you will have acquired useful new skills by becoming a parent which could include: time management, budget management, negotiation skills and flexibility.

Balancing work and home

The Government is encouraging employers to offer a range of policies to help parents balance the demands of their job with bringing up children.

Employers who provide work-life balance arrangements to help their employees could gain from:

· More loyal staff who don’t need to take unauthorized leave. 

· An increase in the number of staff who return to work after maternity leave. 

· Experienced and skilled staff staying on after they have children. 

· Good returns on investment in training staff. 

· High levels of staff productivity. 

· Better public image. 

So discuss your needs with your employer or trade union representative.

Childcare help for employees

Your employer could benefit from getting involved in childcare.

Your employer could:

· Provide childcare information for you. 

· Provide information about paying for childcare and the childcare tax credit in Working Families` Tax Credit and Disabled Person’s Tax Credit. 

· Get involved in your local Early Years Development and Childcare Partnership to find out more about childcare plans in the area. 

· Buy some childcare places in local childcare services. 

· Start up childcare services in partnership with others. 

· Provide Childcare Vouchers or childcare allowances to help you pay for childcare. 

Taking time off work: 
Maternity leave –If you are a mother who is an employee, you have the statutory right to a minimum amount of maternity leave. Your employer may also offer their own maternity leave scheme. All employees are entitled to 52 weeks’ Statutory Maternity Leave (26 weeks’ of Ordinary Maternity Leave and 26 weeks’ of Additional Maternity Leave). You can start your maternity leave up to 11 weeks before your baby is due. To qualify for Statutory Maternity Pay for up to 39 weeks, pregnant employees must have been employed by the same employer continuously (some breaks do not interrupt continuous employment) for at least 26 weeks into the 15th week before the week your baby is due, and earn an average of at least £90 a week (before tax). To claim Statutory Maternity Pay you must tell you employer at least 28 days before the date you want to start your Statutory Maternity Pay.  Women who do not  meet qualifying conditions based on their recent employment and earnings may claim up to 39 week’s Maternity Allowance (MA), paid directly by Jobcentre Plus.
Paternity Leave – If you’re a father-to-be, or you’ll be responsible with the mother for bringing up the child, you have the right to paid paternity leave providing you meet certain conditions. You have the right to paid paternity leave should you have been with your employer for at least 26 weeks by the end of the 15th week before the beginning of the week when the baby’s due. You are entitled to 2 weeks paid paternity leave, which must be taken within 56 days since the birth of your child. You can take either one or two weeks. Odd days off are not permitted, and if you take two weeks they must be taken together.
Adoption Leave - If you adopt a child, you may have the right to 52 weeks of adoption leave (26 weeks of Ordinary Adoption Leave and 26 weeks of Additional Adoption leave). You may also have the right to be paid for up to 39 weeks of the leave. Paid adoption leave is available to employed people who are adopting a child on their own or for one member of a couple who are adopting together. The couple can decide who'll take the paid leave. The other member of the couple, or the partner of the adopter, may be able to take paid paternity leave. To qualify for Statutory Adoption Leave employees must be newly matched with a child by an adoption agency ('matched' means that the adoption agency gives you the details of the child they think is suitable for you to adopt) and have worked continuously for their current employer for at least 26 weeks before the beginning of the week when matched with a child. You won’t normally be able to get statutory adoption leave or pay if you are becoming a special guardian, adopting a stepchild or having a child through surrogacy or a private adoption agreement.
Parental leave - Parental leave offers qualifying parents and adoptive parents the right to take unpaid time off work to look after your child or make arrangements for their welfare. It can help you to spend more time with your child and strike a better balance between your work and family commitments. Parents and adoptive parents have the right to take up to 13 weeks (18 weeks for parents of a disabled child until their 18th birthday) unpaid time off work over the first five years to care for each child (providing they have been employed with their employer for a year or more, are a named parent on either the birth or adoption certificate or have legal responsibility for a child under five). Either parent has the right to parental leave. If you're separated and you don’t live with the children, you have the right to parental leave if you keep formal parental responsibility for the children. Foster parents do not have rights to parental leave.

Time off for dependants – The Employment Rights Act 1996 gives anyone who has a contract of employment the right to take time off for dependants.  The time off is usually unpaid.  Any employee may use this right to take a ‘reasonable’ amount of leave to deal with certain unexpected emergencies.
Flexible working – Work Life Balance
Sometimes you may need to fit your job around the demands of your family, especially while your children are young, when they are coping with new circumstances or if you have a child with disabilities or particular needs. The Work and Families Act 2006 gives parents and carers the right to request a permanent change in working hours.   An employer has the right to refuse a request where this would have a negative impact on their business, but they must be able to justify their decision.  However, most employers now recognise that it makes good business sense to provide flexible working opportunities for their staff. Here are some options to discuss with your employer:

· Working part-time or reduced hours. 

· Job-sharing.
· Term-time working. 

· Flexi-time - allowing you to choose your hours within set limits. 

· Career break - unpaid time away from your job. 

· Sabbatical - paid time away from your job. 

· Tele-working - working from home. 

Regulations that came into effect on 1 July 2000 remove discrimination against part-time workers and increase access to part-time work. This will mean better quality part-time jobs and more choice, which will help parents, women and men, to combine work with family life. Anyone can ask their employer for flexible work arrangements, but the law provides some employees with the statutory right to request a flexible working pattern (providing they are an employee and have been employed by the same employer for 26 weeks). Under the law your employer must seriously consider any application you make, and only reject it if there are good business reasons for doing so. You have the right to ask for flexible working - not the right to have it.
Arranging childcare at short notice

Every parent using childcare finds that there comes a time when emergency childcare could be needed. You could:

· Build up a list of possible childcarers your child knows well - perhaps childminders who are friends with your childminder, for example. 

· Reserve some annual leave for emergencies. 
· For other childcare options contact Torfaen Family Information Service on 0800 019 63 30.
Further information
If you would like to know more about work-life balance and how to make it work for you, and employment legislation and policy please visit www.berr.gov.uk.

Job Centre Plus Statutory Maternity Allowance helpline: 0845 6088 610

Tax Credit helpline: 0845 300 3900

For full details of your rights and responsibilities at work visit www.direct.gov.uk and click on the employment link.  Or contact ACAS on 0845 7474747, www.acas.org.uk
www.workingfamilies.org.uk or 0800 0130313

The TUC has a ‘Know Your Rights’ helpline on 0870 600 488
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